Completing the Common Application FERPA, Inviting Counselor & Naviance Match
Step by step guide to completing three important parts of the application process

> Complete the FERPA (Family Educational Rights and Privacy Act) in the Common Application in order
to send your application. Please follow these steps to do so:

1. Login or create a Common Application account at www.commonapp.org
2. Under the “College Search” tab enter the name of a college and add it to your list
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3. Under the “Common App” tab enter Cretin-Derham Hall for your high school
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4. Under the “My Colleges” tab click on the name of a college and then “Recommenders and FERPA” and
then click “Complete Release Authorization”
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1) FERPA Release Authorization
Before you can invite your counselor, teachers, recommenders, parents, or advisors, you must
Application complete the Family Educational Rights and Privacy Act (FERPA) release authorization process.

Questions. Learn more about FERPA

| Recommenders atd Complete Release Authorization
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5. Check the necessary boxes and type your name as your electronic signature. NOTE: We advise you to
waive your rights to review recommendations consistent with CDH policy.

X Release Authorization

FERPA Form

| acknowledge that every school that | have attended may
release all requested records and recommendations to colleges
to which | am applying for admission. | also understand that
employees at these colleges may confidentially contact my
current and former schools should they have questions about
the information submitted on my behalf.*

Please select one: *
(@ !waive my right to review all recommendations and supporting
documents.

() 1DO NOT waive my right to review all recommendations and
supporting documents.

| understand that my waiver or no waiver selection above
pertains to all colleges to which | apply and that my selections
on this page cannot be changed once | sign and click Save
below.*

Signature * Date*

6. You only need to do this one time and it will apply to all of the colleges in your list.



> Add your counselor to preview your application. Your counselor will be able to preview your Common
Application to gain a holistic view of your application. Please follow these steps to do so:

1. Under “Recommenders & FERPA” click “Invite Recommenders” and then click “Invite Advisor”
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2. Enter the name and email of your counselor and then click “Invite”
3. Finally, click “Enable Preview”

Advisor

An advisor can be anyone who is assisting you with your application process. You may invite up to
3 advisors using the ‘Add Another’ link below. An advisor can view your application information and
give you personalized feedback. An advisor does not submit any forms on your behalf.
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>Naviance Match. You must match your Common Application with your Naviance account in order for CDH
to send your materials to your colleges. Please follow these steps to do so:

1. Inyour Naviance account go to “Colleges I'm Applying To”
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2. In the red banner at the top, click “Match Accounts”

Colleges I’'m applying to Search for colleges

© It looks like you are not currently able to apply to Common App schools. Match Accounts
Match your Common App account to Naviance Student account to get started.

Enter the email address you used for your Common Application account
Confirm your birthday

Click “Match” and the banner will turn green

You are now done.
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